Check list for the Name Change with Constitution
For Partnership firm to Corporate
	Sr. No.
	Particulars
	Documents
Yes/No

	1. 
	Deed of Dissolution 
	

	2. 
	Certificate of Incorporation 
	

	3. 
	Certificate for Commencement of Business 

(in case of public company) 
	

	4. 
	Memorandum of Association and Articles of Association 
	

	5. 
	Board Resolution for obtaining membership of NMCE
	

	6. 
	Form MR Form & Confirmation of Exchange 
	

	7. 
	Company’s Pan Card Photocopy (Certified True Copy) 
	

	8. 
	Pan card Photocopy of Directors with certified True copy
	

	9. 
	Business Undertaking
	

	10. 
	Undertaking for Debarred – Suspended  
	

	11. 
	Net worth Certificate
	

	12. 
	Share holding Pattern of Company
	

	13. 
	Share Holding Pattern of DPG 
	


For individual to Partnership

	Sr.Nos
	Particulars
	Documents
Yes/No

	1
	Application for name change and Constitution 
	

	2
	Individual to Partnership firm - Partnership Deed (For Partnership Firm)
	

	3
	Registration of Firm for Partnership Firm
	

	4
	Pan card copy of Partnership Firm and All Partners
	

	5
	Business Undertaking
	

	6
	Undertaking for all partners No Debarred -Suspended
	


